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Accounting Officer, Tokyo

Japanese and English speaking

Job Responsibilities

e Bookkeeping, journal entries, invoice processing and payment operations
e Management of accounting-related data

e Handling transactions between head office and branches

e Support for audits

e Support in preparing monthly accounting reports

Requirements

e Must be able to work at the Tokyo office and hold a valid visa for Japan

e University graduate (preferably with a major in bookkeeping, finance, etc.)

e At least 2 years of practical accounting experience; Japanese accounting or
bookkeeping experience preferred

¢ Ability to perform work in both Japanese and English

e Strong management and time-management skills

¢ Ability to communicate smoothly and effectively with the head office and
subsidiaries in both Japanese and English

e Strong sense of responsibility and excellent teamwork skills

* Proficient in MS Office (Excel) for daily operations

If you are interested in this position, please send your CV to

info@miyajimarecruitment.com (Ms. Yumiko Miyajima). For more information, feel free to
call +31 6 14690830.
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