Privacy Policy

We, Miyajima Recruitment, are committed and see it as our responsibility to protect your
personal data. We process your personal data in accordance with the General Data
Protection Regulation (GDPR) [1]. In this privacy policy, we would like to inform you why,
when and what personal data we collect from you, how we protect it to keep your data
secure and how you can manage your personal data. We will ensure that data provided to
us remains private and is used only for the purposes set out in this policy. By using our
website and sending us your personal data, you agree to this privacy policy and to the
processing of your personal data in accordance with this privacy policy.

1. Personal data

Personal data means the information about an ‘identified or identifiable’ natural person. A
natural person is considered ‘identifiable’ when it can be directly or indirectly identified.
This legislation therefore does not apply to the data of legal persons.

2. Why we collect personal data?

We collect and process your personal data to carry out our recruitment services. Collecting
and processing the personal data is necessary to accomplish our recruitment services
properly:

* To examine and to evaluate your application:
As a recruiter we need a thorough understanding of your profile i.e. background,
education and professional experience to be able to examine a match with the job
openings that we are recruiting for.

* To inform candidates for suitable job openings:
If you have submitted your cv, we may contact you for other job openings in the future
corresponding to your profile.

* To complete an employment contract:
We may complete our contract or the pre-contractual phase of the contract.

3. What data we collect?

We always process your personal data in an appropriate manner, whereby we always only
process the data that are necessary, relevant and limited to achieve the intended purpose,
which will include:

* Name

e Address

e Email address and mobile phone number
* Place and date of birth

* Nationality and visa status

e Curriculum Vitae

¢ Motivation letter

¢ Credentials

* Job preferences and salary indication
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We would like you to agree that all data are correct and accurate and you are responsible
for all the data you provide.

4. When we collect data?

We collect your data when you submit your information via our website or via some other
methods:

e Submitting a CV via our website or via email

e Submitting a CV to us with other methods or via other job boards
* Registering via our website

* Information that is publicly available on social media platforms

In the last case, we may ask you whether you are interested in registering with us in
accordance with this privacy policy.

5. Data retention period

We will keep your personal data no longer than necessary; the personal data will be
erased at any time if you use your right to erasure (see 11). The maximum term for
storage of data is five years without any request. Our objective to retain your data is to
match it with other job opportunities arising in the future, which may fit with your long-
term career objectives. So, we may contact you only when a suitable career opportunity
opens for you.

6. Lawful basis of processing

Processing your personal data takes place only for the purpose of execution of our
recruitment services. We process your personal data based on Art. 6 1 a), b) or f) the
GDPR. Based on f) the legitimate interests we pursue, we are able to offer customers the
suitable candidate for the respective position and/or to offer the suitable position to the
candidates.

If we process your data on the basis of legitimate interest, you have the right to object to
the processing your data at any time.

In this case, we shall no longer process your data unless we can demonstrate compelling
legitimate grounds for the processing which override the interests, rights and freedoms of
the data subject or for the establishment, exercise or defence of legal claims.

7. Security of your personal data

Miyajima Recruitment will use a storage in the cloud securely at the datacentre in the
Netherlands. We take appropriate technical, organizational and physical safeguards in
place to protect against unauthorised access, use or disclosure of personal data we collect
or store. We set up the necessary internal processes and procedures to protect your
personal data appropriately. In addition, we are trained to correctly handle confidential
personal data and contractually bound to confidentiality. The access to your personal data
is limited to the persons who need to perform a required job. Our contracted service
companies or sub-contractors have a duty of confidentiality and comply with the GDPR.
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8. Sharing personal data with customers

We will share your personal data with customers who need our recruitment services only
for the purposes described in the privacy policy. Your personal data will not be passed to
any third parties. When it is necessary to share your data other than customers in order to
complete recruitment services or complete the contract, we will ask your explicit
permission.

9. Sharing personal data with third parties

We do not use your personal data for any other purposes than those described here and
we will not sell or make it commercial available to third parties.

For statistics and improvement in our services, anonymous data would be always
processed.

10. Transfer your personal data
By means of using our website and sending us information, you agree to this privacy policy
and to the processing of your personal data. In accordance with this privacy policy, you

authorise us to process, store and use your data in countries other than your own.

If we have to transfer your personal data into a non-EU/EEA country, we should ask your
explicit consent.

We may process information related to individuals in the EU/EEA that submit to the GDPR.

Your data is stored in a datacentre based in The Netherlands. We will ensure that our
service provider respect the standards of the GDPR.

11. Your rights

The applicable legislation grants a number of rights with regard to the processing of
personal data:

* Right to access your personal data:
You have the right to access your personal data we hold about you and to be informed
whether we process your personal data.

* Right to rectification:
If we process data that is incorrect or incomplete, you shall have the right to obtain
rectification of completion of this data with us at any time.

* Right to data erasure (right to be forgotten):
You have the right to request removal your personal data at any time.

* Right to restriction of processing:
You have the right to obtain restriction of processing your data.

* Right to data portability:
You may request a transmission of your personal data to another controller.

If you wish to request any of the aforementioned rights, you can contact to Miyajima
Recruitment: info@miyajimarecruitment.com
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To make sure, we may request additional information to confirm your identity on receipt of
your request. Your request will be handled properly and confirmed within 30 days.

We will make an every effort to handle your personal data in a careful and legitimate
manner in accordance with applicable regulations. However, for your possible complaints
for processing of personal data by Miyajima Recruitment, you have also the right to submit
a complaint to Dutch Data Protection Authority (FG@autoriteitpersoonsgegevens.nl,
www.autoriteitpersoonsgegevens.nl).

12. Legal Authorities

When legally obliged, the personal data at Miyajima Recruitment may be disclosed to the
government or law enforcement agencies.

13. Changes to this privacy policy

This privacy policy may be changed by us at any time without prior notice. If we change
our privacy policy, we will post the changes so that you can be always informed. Continued
use of this website and/or our services after such changes will constitute your acceptance
of the changes.

14. Data Breach

In case of suspected data breach, we ask you to report it immediately by email
info@miyajimarecruitment.com

15. Contact

For all questions and comments regarding this website and in connection with this privacy
policy, you can always contact Miyajima Recruitment, Owner, Yumiko Miyajima +31 1469
0830, mail to info@miyajimarecruitment.com, or write to Miyajima Recruitment, P.O.Box
1086, 6201BB Maastricht, The Netherlands.

This privacy policy is made in accordance with the latest data protection laws from 25
may 2018.

[1] Regulation (EU) 2016/679 of the European Parliament and of the Council of
27 April 2016 on the protection of natural persons with regard to the processing
of personal data and on the free movement of such data, and repealing
Directive 95/46/EC.
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